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1. O61ue mosoxeHusl.

I.1. @unancossiii otaen (nanee Otien) sBISETCS CAMOCTOSTENBHBIM CTPYKTYPHBIM
nozpaszaeneHueM bIIOY OO «Menununckuii komtewk» (nanee Konnemx).

1.2. Tlonoxenue paspaborano Ha ocHoBe PenepanbHoro 3akona ot 06.12.2011 N
402-03 "O 6yxrantepckom yuere", UHCTpyKLMH 110 pUMeHEHHIO EAHHOrO 11aHa cueToB
Oyxrantepckoro yd4era Juisi OpPraHOB TOCYNApCTBEHHOM BIIACTH (rocynapcTBEHHBIX
OpraHOB), OPraHOB MECTHOIO CaMOYIPABJIEHHs, OPraHOB YIIPaB/IeHUs rOCy1apPCTBEHHBIMH
BHEOIO/UKETHBIMH ~ (DOHIAMH, TOCY[ApCTBEHHBIX aKaJeMHH Hayk, roCy1apCTBEHHBIX
(MyHHLMTIANBHBIX) YYPEXJIeHUH, yTBepkaeHHOHW Ilpukasom Munduua Poccuu ot
01.12.2010 N 157w, I'lprukaza Munduna Poccun ot 29.07.1998 N 341 "O6 YTBEPXKJICHUU
Ilonmoxenust nmo BeneHuro OyXranTepckoro ydeta M OyXrauTepckoil OTYETHOCTH B
Poccuiickoit  ®enepaunn”, Tlpukasa MuHHcTepeTBa TpyAa M COLMANBHON  3allMThI
Poccuiickoii ®enepanun ot 21.02.2019 N 103u "O6 yTBepK)aeHUH Mpo(eCCUOHAILHOTO
craHjaapra "Byxranrep", KBanugukanuonnoro CIIpaBOYHHUKA JOJDKHOCTEH
PYKOBOZUTEIICH, CHIEHAIUCTOB U JAPYTUX CIYXKAIUX, YTBEPKIEHHOro [locTaHOBIeHHEM
Muntpyna Poccun ot 21.08.1998 N 37, ¢ yuerom ri1. 25.1 BlomkeTHOro Kojekca
Poccuiickoit ®@enepauunn, Hanmorosoro komekca Poccuiickoid Denepauuu, craHaapToB
BEJICHUs OyXralTepcKoro ywdera, TONOXKEHHH Oyxraitepckoro yuera, [losoxkenus o

JIOKYMEHTaxX U JIOKyMEHT0000poTe B GyXrajlTepckoM ydere, yTBEpkKAEHHOro MUH(HHOM
CCCP 29.07.1983 N 105.

1.3. ®unaHCOBBIA OT/EN CO3MAETCS M JIMKBHAMPYETCS I[PUKA30M JIMpeKTOpa
KOJUIe KA.

1.4, ®OuHaHCOBBI OTAEN BO3MIABIAET [IJIABHBIN Oyxranrep, Ha3Ha4daeMbli U
OCBODOXKAAEMBIH OT JIOJKHOCTH IIPUKA30M JIMPEKTOPa KOJLIEIKA.

1.5. Pabotuuku Otnena Ha3HAYAIOTCS U 0CBOOOXKIAIOTCS OT JOJIKHOCTH MIPUKA30M
AMPEKTOPA 110 MPEJICTABJIEHUIO INIaBHOTO OyXrairepa.

1.6. Otnen B cBoeit paGoTe pykoBOACTBYeTCS :

- 3aKOHOJIaTeIbeTBOM Poccuiickoit Denepanyu;

- YKa3aMM 1 PaCIOPsDKEHUAMH yUpeuTelist Y upeskIeHus;
- 3akoHaMu OMCcKoii o6tactu;

- YCTaBOM YUpexIeHHS;

- HacTosuM [lonoxxenuem.

2. OcHoBHbIe 3a/1a4u OyXraaTepuu.

2.1. ®opmupoBaHHE MOJHOW M JOCTOBEPHOM MHQOPMALIMK O JIeSATeNbHOCTH
Komremxa u  ero  umymecTBenHoM MOJIOXKEHNUH,  HEOOXOMMMOW  BHYTPEHHUM
MOJIB30BATENAM OyXraiTepckol OTYETHOCTH — JIMPEKTOpY, YUPEIUTENSAM, y4acTHUKAM U
coOcTBeHHMKaM uMymiecTBa Komnemka, ¢ MPEICTaBICHUEM 3a OTYETHBIM TMepHuo



JaHHBIX!

- 0 He(hpMHAHCOBBIX U (PHHAHCOBBIX AKTHBAX, 00:3aTE/ILCTBAX Kosutepka Ha epBhIk U
MoC/IenHU JeHb OTYeTHOro mepuoja no cueram Ilnana cueroB OlOJKETHOro y4era
(ITnaHa cueToB Ka3HaueilcKoro y4era), OyXrajarepekoro ydera;

- (MHAHCOBOM pe3yJbTaTe JeATENbHOCTH, pe3yNbTaTaX HCIOIHCHU OromKeTa
KoJue/ka, pe3y/bTaTax YpasiIeH s 0CTaTKaMH Ha €MHOM Ka3HAueHCKOM CHeTe;

- JBIKEHWM JEHEXKHBIX CpEJICTB ([ABMIKEHMH JCHEXKHBIX CPEIACTB B CHCTCME
Ka3HAYeHCKUX TUIaTexei);

- uHOI nH(OPMAIUH, HEOOXOMMON MOJIB30BATEISIM 3TOH OTYETHOCTH JUIA MPUHATHA
SKOHOMHYECKHUX PEelICHHH.

2.2. Ob6ecrieuenre uHpopmalkedl, HEOOXOAMMOM BHYTPEHHHM W  BHEHIHMM
IOJIB30BATEIIM  OYXIaJTepCKOil — OTYETHOCTH Ui KOHTPOJIs 34 cO0JII0IeHUEM
sakoHomaTenbcTBa  Poccmiickoii  Mesepaumu  npu  ocyliectsiennn  Kosemkem
XO3SHCTBEHHBIX OIepalii, HaJIMYMeM M JIBUXKEHHEM HMYILIeCTBAa U 00513aTeIILCTB,
HCIIOJIB30BAHUEM MAaTepUabHBIX, TPYJAOBBIX M (PUHAHCOBBIX PECYpCOB B COOTBETCTBHH €
YTBEPIKICHHBIMUA HOPMamu, HOPMaTUBAMHU.

2.3. TlpenoTBpaleHyie OTPUIATE/IBHBIX PE3yJIbTaToB XO3SIMCTBEHHON eI TEIBHOCTH
Kosuleka 1 BhIIBJIEHHEe BHYTPUXO3sHCTBEHHBIX Pe3epBOB o0ecreueHus ero (hUHAHCOBOM
yCTOMYUBOCTH.

3. Oyuxkuuu

3.1. B cOOTBETCTBMH C BO3JIOKeHHBIMM Ha Otzen 3amadyaMi, OH OCYIICCTBIIACT
clelytomue pyHKIKHU:

- opraHu3alus paboThl 110 MOCTAHOBKE U BEJICHUIO Gyxranrepckoro ydera Komeka
B IeJX MOTyYeHHs 3aMHTEPECOBAHHBIMU BHYTPEHHUMH M BHELIHMMH IOJIb30BATCIISAMH
MOJIHOM ¥ JOCTOBEpHOU MH(OpPMALMU O ero (GUHAHCOBO-XO3SIHCTBEHHON JEsATEIEHOCTH
(UHAHCOBOM IOJIOXKECHUH;

- ¢opMHpOBaHHE B COOTBETCTBHH C 3aKOHOAATEILCTBOM O OyXrajaTepckom yuere
y4eTHON ITOJIMTHUKH MCXOZs H3 crielMpUKN  yCIOBUH XO35AMCTBOBaHHA, CTPYKTYPBI,
pasMepoB, OTPAceBON MPUHAIEKHOCTH U JpYrux ocobeHHOCTeN e TEeIbHOCTH
Komnemxka;

- NOATOTOBKA M yTBepikJeHue pabodero mjaHa CUETOB OyXraiTepekoro yuera,
cOZlepIKalllero CHHTETHYECKHe W aHANMTHYECKHE CHeTa, GopM NepBUYHBLIX YYETHBIX
JIOKYMEHTOB, TIPHMEHSeMBIX JUisl  O(pOopMIIeHUs XO3SICTBEHHBIX ~ orepalui, Qopm
BHYTpEHHEH OyXraarepckon OTUeTHOCTH;



- obecrieueHue rnopsiAKka IpOBEACHUS HWHBCHTApU3allMU MU OILIEHKHM HMYHIECTBa U
O6H33T€JIBCTB, JOKYMEHTAJIbHOC IMOATBECPKACHUE UX HaJIU4Hsl, COCTOSIHHS U OLICHKH;

- OpraHM3alys CHCTEMbl BHYTPEHHETrO KOHTPOJIS 33 MPaBHILHOCTHIO O(GOPMICHH
XO3SMCTBEHHBIX OIepaluii, CcoOJI0OJeHHeM IOopsijiKa JO0KyMEHTOOOOpOTa, TEXHOJIOTHH
06paboTKU y4eTHOM HHPOPMAIMHU U €€ 3AlUTHI OT HeCAaHKIMOHMPOBAHHOIO NI0CTYIa;

- popMupoBaHue HHPOPMAILIMOHHOM CHCTEMBI OyXTaITepPCKOro yueTa u OTUETHOCTA B
COOTBETCTBMM ¢ TpeGOoBaHMsIMU OyXrajaTepcKoro, HajloroBoro, CTaTHCTHYECKOro H
yIIpaBIeHYecKoro ydera, o0ecredeHHe MpefocTaBIeHus HeoOX0quMOH OyxranTepcKoi
uH(pOPMAIMK BHYTPEHHUM M BHELIHKM [10J530BaATCIISIM;

- BeJIeHHE PErucTpoB OyXrajaTepcKoro ydyera Ha OCHOBE IPUMEHEHH: COBPEMEHHBIX
MHGPOPMALIMOHHBIX TEXHOJIOTHIA, NPOrpecCUBHBIX (POPM M METOJOB yueTa W KOHTPOJI,
yueT MMYLIECTBA, 0053aTeNbCTB, OCHOBHBIX CPEJCTB, MaTepuajbHO-IPOU3BOJCTBEHHAIX
3a1acoB, JEHEXHBIX CPEACTB, (PUHAHCOBBIX, PACUETHBIX ONEpaluH, BBINOJHEHHs padoT

(ycnyr).

- TOYHOE OTpAXKEHHE Ha CueTax OyXIrajTepeKOro ydera XO3sHCTBEHHBIX ONMepalu,
JBUKEHHS] aKTHBOB, (QOPMUPOBAHHUS JIOXOJI0B U PACXOI0B, BBITIOIHEHHS! 00513aTeIIBCTB;

- KOHTpPOJIb 3a co0JII0/IeHUEM IIOopsiAKa O(i)OpM.HeHIdH IIEPBUYHBIX  YYCTHBIX
JOKYMEHTOB,

- obecrieueHue CBOEBPEMEHHOIO IEPEYUCI/ICHUsl HAJIOTOB U cOopoB B (penepalbHBbIi,
pErMOHAIBHBIA W MECTHBIA OIO/KEThI, CTPaXOBBIX B3HOCOB B [OCYMapCTBEHHLIC
BHEOIODKETHBIE COLMaIbHBIE (DOHIBI, CPEeJCTB Ha (UHAHCHMPOBAHHUE KalUTaJbHBIX
BJIO’KE€HMUM, ITOralIeHus 3a/I0JDKEHHOCTEN 110 CCyiaMm;

- KOHTpOJIb 3a HPaBMJIBHOCTBIO pacvyeroB IO OIiare Tpy/a paOOTHHUKOB,
NpoBeJeHNeM WHBEHTApU3allii, MOPSJIKOM BeJeHHs OyXrajTepekoro yuera, OTIeTHOCTH,
a Tak’Ke NPOBEAECHUEM JIOKYMEHTAIBHBIX PEBU3HI B [I0/1pa3/Ie/IeHHUsIX OpraHn3alin;

- [OATOTOBKA IpEUIOKEHHH, HANpaBleHHLIX Ha yJydlleHHe pe3yJbTaToB
duHancoBoii aesirenbHOCTH Kouesuka, ycTpaHeHHe INOTEpPh W HENPOU3BOJAUTEIIBHBIX
3aTparT;

- BejieHMe paGoThl Mo obecreueHuio coGuojieHns (UHAHCOBOI M KAacCOBOH
JNUCIMIUIAHBL, 3aKOHHOCTH CIIMCAHHUSI CO CUETOB OyXrajrepckoro ydera HENOCTad,
neGUTOPCKO 3a10JDKEHHOCTH U IPYTHX TOTEpPh;

- COCTaBJIeHHEC H IIOAI'0OTOBKa HeoOX0oaAMMOM 6yxranTepCK0171 OTYETHOCTH,
NnpeacTaBJICHUE e€ B YCTAHOBJICHHOM IIOPAIKC B COOTBETCTBYIOIIHUE OPIaHbI;

- COXPAHHOCTH GyXraJTepCKuX JOKYMEHTOB M C/lada UX B YCTAHOBJICHHOM TOPSIIKE B
apXuB;



- MeToJMYecKas IOMOIIb PYKOBOJUTENSIM I10Jpa3/elieHuil U JIPyrum paboTHHUKaM
Komnemka mo BompocaM OyXrajTepckoro ydera, KOHTPOJI, OTYETHOCTH H aHajIu3a
XO03SIMCTBEHHOM J1€ATCIbHOCTH.,

4, CtpykTypa Oyxrajirepuu

4.1. CTpyKTypy U IITaThl (PMHAHCOBOIO OT/eNa yTBeprkaaeT aupexrop Komenia.
4.2. PyKOBOJCTBO OT/JEJIOM OCYIIECTBIISET INIaBHBIA Oyxrajirep.

4.3. B cocraB ()HHAHCOBOI'O OT/ENIa BXOJIST,

- 3aMEeCTHUTEJTb IIIaBHOT0 OyXrajirepa,

- Beymuii Gyxranrep (1o pacyéram Gl0JUKeTHOH 3apaboTHOM rIaThl);

- Beymuii Gyxranrep (1o pacuéram BHeOIOKeTHON 3apabOTHOH MIiaThl);

- Bemymmit 6yxranrep (1o paGore ¢ KaznauelicTBOM 1 CAaHKIIMOHUPOBAHHIO);
- Belymuii Oyxrairep (10 JOXOAaM OT IUIATHOrO 00y4€eHHUs U apeH/IbI);

- Belymuii Oyxranrep (10 HeUHAHCOBBIM aKTHBAM);

- GyxrajTep 1o pacyéraM CTHUIEHNH ¥ COLMAIBHBIX BBIIIAT CTYICHTAM.

5. IlpaBa

OUHAHCOBBIM OTHE JJIs peuieHrs BO3JIOKCHHBIX Ha HEC 3a7a4 UMECT I1paBO:

5.1. 3ampamuBaTh B YCTAHOBJIEHHOM IOPSJIKE OT CTPYKTYPHBIX [OApasAeIeHUH
Konnemka wuupopMaimioo (MaTepuaisl) [0 BOIPOCaM, BXOJSIIMM B KOMIETEHIHMIO
OyXrajJTepuu.

5.2. KoHTpomWpoBaTh  CBOEBPEMEHHOE  TMPEJOCTABICHHEe  CTPYKTYPHBIMH
NoJIpa3ieIeHUsIMKM HeOOXOAMMOI JOKyMEHTALMH JUlsl BeIeHUst OyXranTepecKoro yuéra.

5.3. IlpoBoauTh B mpejenax CBOeH KOMIIETCHLMH B YCTaHOBJICHHOM MOpPsAKe
[IEPErOBOPHI CO CTOPOHHUMHM OPraHHU3aLHUsIMHU.

5.4. BHOCUTBD NpeJIOKEeHUA 110 BOIIPOCaM, BXO/SIIIIUM B KOMIICTCHIIHUIO (bI/IHaHCOBOFO
oTacia.

6. B3aumoeiicTBHE CO CTPYKTYPHBIMH [TOJIpa3/IeIEeHUSMH YUPEeXKICHHUS
U TPETHUMHU JIHLIAMH

6.1. B mponecce nestensHoctd Kostepka GpUHAHCOBBIA OT/IEN B3aHMO/CHCTBYET:

- BCEMHU CTPYKTYPHBIMHU IojpasjeneHusMu Kosempka no BornpocaMm (UHaHCOBO-
XO03sIMCcTBEHHON aesTenbHocTH Komtemka;

- C BeAyllMM IOPHUCKOHCYJIBTOM  IIO BOIMpocaM  IOJIy4YCHHI paB”bﬂCHeHI/Iﬁ



ﬂeﬁCTByIOHleFO 3aKOHOJIaTeJIbCTBA U TIOpsaKa €ro INPpUMEHEHUA B pa60Te U aHaJlku3a
U3MEHEHUN U HOHOHHCHI/Iﬁ (bI/IHaHCOBOFO, HaJIOrOBOI'0, rpaKJaHCKOIro 3aKOHOAATeJILCTBA.

- ¢ OTJEJOM KaJpoB IO BoIpocaM noadopa, mpuéma, yBOJIBHEHH, MEpEeMEIICHN
MATepHaIbHO-OTBETCTBEHHBIX 1MLl ¥ PabOTHUKOB a TAKXKe IO BONpOCaMm co0oaeHUS
JefiCTBYIOIIEr0  TPYAOBOIO  3aKOHONATENBCTBA, — MATCPHAILHOTO M MOpaJIbHOI'O
CTUMYJIMPOBaHUsl paOOTHUKOB KOJLIC/UKA;

- ¢ W1aHOBO-3KoHOMMueckuM oraenoM o IDOX] (miany GpuHaHCOBO-
XO3AHCTBEHHOM IeSTebHOCTH), IO BOMPOCaM OILIAThI TPyAa PaOOTHHKOB,
CTUTIEH/IMATHHOMY 00€CIIeYeHNIO U COLMAIIBHBIM BBIILIATAM CTYACHTAM H JIPYTHM
BOIIPOCAM OTHOCSIIMMCS K KOMIIETEHLIHH [IAHOBO-9KOHOMUYECKOr0 OTACIA.

6.2. ITo Bompocam cBOeH KOMIICTCHLUUH COTPYAHHUKH (MHAHCOBOIO OT/ENa BIIPABE
B3aMMOJIeiCTBOBATh C HAJOIOBBIMKM OpraHaMH, MoJpas/ie/IeHusAMH KasznaueiictBa Poccun,
BHEOIOKETHEIME  (DOHJAMHM, OpraHaMH CTaTUCTHKH, KPEJMTHBIMH OpraHu3allisiMiy,
xonTparentamu Kojuiepka.

7. OTBETCTBEHHOCTh

7.1.  OTBEeTCTBEHHOCTh PabOTHUKOB (UHAHCOBOTO  OTJAENa  yCTaHABJIMBACTCA
JEMCTBYIOIIMM  38KOHO/ATEJBLCTBOM Poccuiickoii ®epepauuu M JAODKHOCTHBIMU
WHCTPYKLHSMHU.

7.2. TnaBHbli Gyxranrep U Apyrue paGOTHHKM OyXrajTepuu HECYT NEpCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOTBETCTBHE O(POpPMIIIEMBIX MMM JOKYMEHTOB H ornepaluii ¢
KOppeCNOHAeHIIMEN 3aKOHOAaTEIbCTBY Poccuiickoit Penepaluu.

7.3. Ha ryiaBHOTO OyXrajitepa Bo3jiaraercst [epcoHaibHask OTBETCTBEHHOCTD 34

- CcoONOJeHHe EHMCTBYIOIEro 3aKOHOJATEeJbCTBA B Mpolecce  PyKOBOACTBA
¢GuHAHCOBOIO OTAEIA;

- OpraHM3alMIo JESTENBHOCTH (UHAHCOBOrO OTHENa MO BBIMOJTHCHHMIO 3ajad H
yHKIHIT, BO3JIOXKEHHBIX Ha (PUHAHCOBBIH OT/IEI;

- coburoienre paboTHUKAMH (PUHAHCOBOrO OTHENA IIPOM3BOJICTBEHHON 1 TPYIOBOM
JTUCIUTUIMHBL,

- OpraHusaluio B (bHHaHCOBOM oTAaeJIC Ol'lepaTV[BHOﬁ M KauyecTBEHHOM MOATOTOBKHU
JOKYMEHTOB, BEJICHHUE JICJIONPOU3BOACTBA B COOTBETCTBHUU C IleﬁCTBYIOHlPIMPI IpaBujaMu
U UHCTPYKIUSAMHU;

- obecrieueHUe COXPAHHOCTH MMYILICCTBA, HAXOUSLICrocs B (GUHAHCOBOM OTHENE H
coOIIoIeHIe TPaBUII TOXKAPHOH 0€3011acHOCTH;



- cocTaBjeHHME, YTBEp)KJeHWe U IpeJICTaBICHUC JIOCTOBEpHOW MH(QOpMALUK O
JeSTeIbHOCTH OpraHu3alliy;

- CBOEBPEMEHHOC H KaueCcTBEHHOE UCIIOJIHEHUE MTPUKA30B JUPEKTOPA,

- COOTBETCTBHUE AEHCTBYIOIIEMY 3aKOHOAATEIbCTBY BU3UPYEMBIX (MOANUCHIBAEMBIX) UM
TIPUKA30B, NHCTPYKIIUH, TIOJNIOXKEHUH 1 PYTrUX JIOKYMEHTOB.

8. KpI/ITepl/II/I OLIEHKHU AesTCIIbHOCTH (.bI/IIIaHCOBOI"O oTAacia

8.1. CBOGBpeMeHHOG 1 KauyeCTBEHHOE BhIMNOJIHEHHUE ITOCTAaBJIEHHBIX LeJjied 1 3axad.

8.2, KayecTBEHHOE BHINOIHEHHE QYHKIIMOHAIBHBIX 0053aHHOCTEH.
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